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Employment Application Form

	Please complete all pages of this form.

	Post applied for:
	 673. Corporate and Community Development Manager

	Where did you see this post advertised?  (Please specify which website or publication): LinkedIn etc
	

	Personal

	First / other names:
	
	Preferred name:
	

	Surname / family name:
	

	Address:
	

	

	Postcode:
	

	Home tel. no:
	
	Work tel. no:
(Contact during office hours will be with discretion)
	

	Mobile no:
	

	Email address:
	

	Education, qualifications and training
Only include qualifications and training that are relevant or required for the post

	Education, qualifications and training and awards, grades achieved.  Please include address.

	Dates (month and year) 

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	

	

	Employment history

	Current or most recent employment:

	Employer:
	
	Job title:
	

	
	Salary:
	

	From:
(month and year)
	
	To:
(month and year)
	

	Summary of duties:
	

	

	

	

	Reason for leaving:
	

	Previous employment

	Dates (Month & Year):
	Job title with brief description of duties:
	Employer (Name & Address):
	Reason for Leaving:

	
	


	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Gaps in Employment - If applicable, please use this space to explain reasons for any gaps in employment:

	


	Experience, skills and knowledge

	Use this section to demonstrate and show examples of how you meet the selection criteria in the Person Specification.  NB ** The information provided in this section will be used against the job criteria to shortlist candidates**
Essential (E) Desirable (D)

	Experience 

	1. Tell us about your experience of working within a fundraising, sales or account management role, and how you have hit financial targets. (E)

	




	2. Explain how you have applied presenting a pitch, securing and maintain relationships with corporate partners or commercial sponsors. (E)

	




	3. [bookmark: _Hlk75339202]What is your experience of working alongside community charities, voluntary groups or the wider community? (E)

	




	4. Demonstrate evidence  of delivering effective internal and external communications for an organisation. (E)

	

	5. What is your experience of fundraising at a local or regional level? (E)

	







	6. Provide evidence of your experience of contributing to budgets and KPIs. (E)

	




	7. What is your experience of contributing to tender writing and proposals? (E)

	




	8. Explain how you manage own workload effectively and planning and organising work to meet deadlines? (E)

	






	9. What is your experience of working in the voluntary sector, or comparable environment? (D)

	




	10. What is your experience of working with vulnerable individuals with specific focus on those experiencing mental health challenges?  (D)

	




	Skills, abilities and knowledge

	11. Provide evidence how you apply  the following – effective planning, compiling reports and problem-solving. (E)

	




	12. Demonstrate your organisational and project management skills. (E)

	

	13. Provide evidence on your networking and relationship-building capabilities and connection with diverse groups.  (E)

	

	14. Provide evidence of utilising Good IT skills (MS Outlook, Word, Excel internet, databases and reporting systems). (E)

	

	15. Provide evidence of delivering presentations and compiling reports. (E)

	

	16. Provide evidence where you have exceeded in communications skills and your ability of numeracy and literacy skills. (E)

	

	17. Provide evidence of your experience in conducting meetings, identifying actions and solving problems. (E)

	

	18. Do you have a valid driving licence, and access to a vehicle for work? (E)

	

	19. The role requires occasional commitment to working outside of normal office hours. Do you commit to this request? (E)

	




	20. What is your knowledge of corporate social responsibility (CSR), and of trends and modern fundraising compliance (D)

	




	21. What is your understanding of Mind BLMK’s charitable objectives and core values? (D)

	




	Professional Referee 1 :
	Professional Referee 2 :

	Name:
	
	Name:
	

	Address:
	
	Address:
	

	
	

	
	

	Email:
	
	Email:
	

	Tel no:
	
	Tel no:
	

	Relationship of referee to you:
	Relationship of referee to you:

	
	

	May we contact this referee before interview?
	
	May we contact this referee before interview?
	

	Other

	DBS clearance and criminal convictions:

	Working at Mind BLMK is subject to satisfactory Disclosure and Barring Service (DBS) clearance.  If successful and dependent on the role we may apply for an enhanced DBS check for you to include regulated activities with adults as well as children. If you object to these checks being carried out, please email hr@mind-blmk.org.uk or tell the evidence-checker, in which case your application will be reviewed. 
Because of the nature of the work of staff in the organisation, the posts are exempt under the Rehabilitation of Offenders Act 1974, and you are required to reveal all convictions, including those that are spent.

	Do you have any criminal convictions you need to disclose?
	

	If you answered “yes” to the above, please declare convictions sealed in an envelope marked “Head of Human Resources”, Private and Confidential, Addressee only”

	Working in the UK
If you are offered a position with Mind BLMK you will need to provide a copy of your passport and other necessary documentation to support your right to work in the UK.  

	Are you entitled to work in the UK?
	

	Availability

	If you were appointed, when would you be able to take up the post?
	

	Accessibility

	Please tell us if there is anything we need to know in order to provide you with a fair interview, e.g. interpreter, wheelchair access.

	

	Secondary Employment & Conflict of Interest

	Do you hold any other appointment, whether paid or voluntary that would continue if you were appointed?
	

	If yes – please provide details


	Are you, to your knowledge, related to or have a close relationship with any employee, volunteer or service user within Mind BLMK?
	

	If yes – please provide details


	

	Submitting applications 

	Applications completed electronically: 
Please email this form to:  recruitment@mind-blmk.org.uk

Applications completed by hand:
Please return this form marked “Private and Confidential” to:

HR/Recruitment
Mind BLMK
The Rufus Centre
Steppingley Road
Flitwick
MK45 1AH

	Declaration 

	I confirm that the information on this form and in any attachments in respect of this application is correct. I understand that false or misleading information or failure to disclose a conviction as defined above, may lead to dismissal. I also understand that the information may be entered on a computer and, under the terms of the General Data Protection Act 2018, will be treated in a secure and confidential manner.

Signed:                                                                        Date:

Please note: By submitting applications electronically you confirm that information supplied is correct. You will be asked to sign and date a printed copy of your application if selected for interview.





Thank you for taking the time to complete this Application Form
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